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HUaNG DAN
H6 so', thii tuc ti~p c~n cac co ch~, chfnh sach h6 tro', phat tri~n kinh t~ t~p
th~, HTX theo Quyet djnh 2406/QD-UBl\lJ) cua UBND tinh Quang Nam

Can ctr Quyet dinh s6 2406/QB-UBND, ngay 23/8/2021 cua UBND tinh
Quang Nam vS ban hanh quy dinh trien khai thuc hien Nghi quyet s6 25/20211NQ­
fIDND ngay 22/7/2021 cua fIDND tinh Quang Nam. Lien minh HTX tinh huong
dfrn h6 so, thu tuc d6i voi cac HTX co nhu c~u tiSp can cac co che, chinh sach h6
tro cu thS nhu sau:., .

PHAN THU NHAT
CHINH SACH HO TRQ TU NGAN SACH TRUNG UO'NG

I. H& tro' d§u ttr k~t c§u ha f§ng va ch~ bi~n san phflm: Cac n9i dung chi
tiet thea BiSu 4 Quyet dinh s6 2406/QB-UBND ngay 23/8/2021 cua UBND tinh,

H6 so th u tuc
1. HTX t6 ~hu'c h9P thong nh~t kS hoach va du an d~u tir ket c~u h? t<1ngva

chS biSn san ph~m HTX;
2. To trinh dS nght h6 tr9' dl:!'an d<1utu kSt c~u hc;tt<1ngva chS biSn sc!mph~m

HTX;
3. Dv an d<1utu kSt c~u hc;tt<ingva chS biSn san ph§m HTX (co y kiSn th6ng

nh~t UBND c~p xa);
4. QuySt dinh phe duy~t cua H9i d6ng Quan trj vS phe duy~t Dv an d§u tu kSt

c~u h? t<ingva chS biSn san ph~m HTX;
5. Gi~y chu'ng nh~n dang ky thanh l~p HTX (photo cong chlmg);
6. Cac chu11gnh~n ho~c thu t\lc dap tmg cac diSu ki~n t?i khoan 2 BiSu 4,

QuySt dinh s6 2406/QB-UBND ngay 23/8/2021 cua UBND tinh;
7, HTX gU'itoan b9 thu t\lCtren dSn UBND c~p huy~n t6ng h9'P dS xu~t.
Hc;tngm\lc d<1utu xin h6 tr9': Thvc hi~n dung cac thu tl:!Cthea quy dinh va

du9'c c~p co th~m quySn phe duy~t.

II. H& trQ' nang cao nang ll}'c,nh~n thu'c cho khu V~l'cKTTT: Cac n9i dung
chi tiSt thea BiSu 5 QuySt dinh s6 2406/QB-UBND ngay 23/8/2021 cua UBND tinh.

H6 so' thu t\lc:
1. To trinh xin h6 tr9' cua co quan, dO'nvi chu quan cu' nguo·j di dao t?O; trong

do, co neu S1,1' dap ling cac diSu ki~n tc;tidiSm b, khoan 1, BiSu 5 QuySt dinh s6
2406/QB-UBND ngay 23/8/2021 cua UBND tinh;

2. QuySt dinh cua co quan, dan vi chu quan vS vi~c cu' nguo·j oi oao t?o;
3. Gi~y trling tuySn, thong bao l1h~ph9c;
4. Hoa don, chung tu lien quan dSn n9i dung h6 tr9';
- S6 IUQ11gh6 so: 03 b9, trong do co 01 b9 g6c. HE> sO'glri vS Trung tam tu

v~n h6 tr9' HTX, DN VLl'ava nh6 thu9c Lien minh HTX tinh Quang Nam.



III. H8 trQ' xuc ti~n thuong mai, m':)'rQng th] truirng: Cac noi dung chi tiSt
theo DiSu 6 Quyet dinh s6 2406/QD-UBND ngay 23/8/2021 cua UBND tinh.

HB so' thii tuc:
1. TO-trinh xin h6 tro kinh phi;
2. KS hoach tham gia cac hoi cho, trien lam tai nuoc ngoai hoac t6 chirc di~n

dan KTTT cua HTX ...
3. Quyet dinh phe duyet du an d~u tu cua HDQT (kem thea du' an ddu ttr d6i

voi viec Xdy dung va tridn khai san giao djch thuong mai dien tit,' Xay dung trung
tam xuc tiin thuong mai);

4. H6 sa chirng illthuc hien d~u tu (hop dong, h6a dan, bao gia ... );
5. Giay chtrng nhan dang Icy HTX (photo cong chirng);
- S6 luong h6 sa: 03 bQ, trong d6 co 01 b(>g6c. H6 sa giri vS Trung tam tu

v§.nh6 tro HTX, DN vira va nho thuoc Lien minh HTX tinh Quang Nam.
IV. Ha trQ' xiy dl}'ng h~ th6ng thong tin du' Ii~u, tuyen truy~n, h8 tre}'v~

KTTT: Cae n(>i dung chi tiSt theo DiSu 7 QuYSt dinh s6 24061QB-UBND ngay
23/8/2021 clla UBND tiOO.

HB so' thiI t\lc
1. TO-trinh xin h6 trq kinh phi;
2. QuySt dinh phe duy~t dv an d~u tu CllaHDQT (kem thea dlj.·an ddu fuJ,'
3. H6 sa chUng tir thve hi~n d~u tll' (hqp d6ng, h6a dO'n,bao gia ... );
4. Gifiy chUng nh~n dang ky HTX (photo cong chUng);
- S6 IUQ11gh6 sa: 03 b(>,trong d6 c6 01 bQ g6e. H6 sa gui vS Trung tam tll'

v§.nh6 trq HTX, DN vua va nhc thu(>cLien minh HTX tlnh Quang Nam.

pHANTmJHAI
cAc CHiNH sAcH HO TRQ' TV' NGAN sAcH TlNH

I.H8 trQ' thanh l~p mO'i, ciIng c6 tAchuc HTX
* Ha trQ' thanh l~p mO'i HTX: Cac n(>idung chi tiSt theo BiSu 8 QuySt djnh

s6 24061QD-UBND ngay 23/8/2021 clla UBND tinh.
HB so' thiI t\lC
1. TO-trinh xin h6 trq clla HTX (e6 xac nh~n clla UBND xa/phuo-ng/thi trfin);
2. Gifiy chUng nh~n dang Icy HTX (photo cong ch(mg);
3. Phuong an, DiSu l~, Nghi quySt hQi nghi thanh l~p; danh sach thanh vien

HTX; Danh saeh h(>id6ng quan tri, Ban giam d6c, Ban ki~m soat ho?-eki~m soat
vien;

4. Chi phi tll' vfin, t~p hu§.n, ph6 biSn phap lu~t, tll' vfin xay dl,mgphuang an,
diSu l~, h(>inghj thanh l~p.... C6 h6a dan, chUng tll' chi hQ'pphap, hQ'pl~;

5. ChUng minh nhan dan ella Giam d6c HTX (photo eong ch(mg);
- S6 luqng h6 sa: 03 b(>,trong d6 c6 01 bQg6e. HE>sa gui vS Trung tam tll'

vfin h6 trq HTX, DN vua va nhc thuQc LiSn minh HTX tinh Quang Nam.
* Ha trQ' HTX s~p x~p l~i do hQ'p nh§t, sap nh~p, tai c§u truc: Cac nQi

dung chi tiSt theo DiSu 8 QuySt dinh s6 24061QB-UBND ngay 23/8/2021 eua UBND
tinh.
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H6 so· thii tuc
1. To trinh xin h6 tro cua HTX (co xac nhan cua UBND xa/phuong/thi tran);
2. Gifry chirng nhan dang ky HTX (photo cong chung);
3. Phuong an hop nhat, sap nhap, BiSu l~, Nghi quyet hoi nghi thanh l~p; danh

sach thanh vien HTX; Danh sach h9i dong quan tri, giam doc, ban kiSm soat hoac
kiem scat vien;

4. Chi phi nr van, t~p huan, ph6 bi~n phap luat, nr vfrn xay dung phirong an,
diSu l~, hoi nghi thanh l~p .... CO hoa dan, chirng tir chi hop phap, h9'P l~;

5. Chung minh nhan dan cua Giam d6c HTX (photo cong chung),
- S6 hrong h6 sa: 03 bQ, trong do co 01 bQ g6c. H6 sa gjri vS Trung tam nr

v§n h6 tro HTX, DN vua va nho thuoc Lien minh HTX tinh Quang Nam.

II. HB tn), dao tao: Cac noi dung chi ti~t thea BiSu 10 Quyet dinh s6
2406/Q8-UBND ngay 23/8/2021 cua UBND tinh.

H6 so' th ii tl}c
1. To' trinh xin h6 trg cua HTX;
2. Quy~t dinh cua HTX vS vi~c cu nguo'i di dao tc;tO;
3. Ca nhan co cam ket b~ng van ban ti~p t\IC lam vi~c t;;tiHTX t6i thi@ugfrP

doi tho'i gian tham gia khoa dao t;;tOva khong duo-i 5 nam sau khi t6t nghi~p; chiu
trach nhi~m b6i hoan kinh phi dao tc;tOd6i vo-i Nha nuo-c trong tru'ong hgp khong
th\rc hi~n cam k~t. Ban cam k€t phai co xac nh~n cua HTX;

4. Gifry trung tuy@n, thong bao nh~p h9C co xac nh~n tung h9C ky cua HTX;
Gi§y chu'ng minh nhan dan (photo cong chu·ng).

5. Hoa dO'n, chirng tLI'lien quan d~n nQi dung h6 trg;
6. Uu tien HTX chuy@n d6i thea Lu~t H9'P tac xa nam 2012, HTX tham gia

chu6i gia tr1, Chuang trinh M6i xa mQt san phfrm (OCOP), san xu§t san phfrm ling
d\mg khoa h9c cong ngh~ ca~; san xu§t san phfim s;;tch, an toan thea tieu chufin
VietGAP, Global GAP, ... (n€u co).

- S6 lugng h6 sa: 03 bQ, trong do co 01 bQ g6c. H6 sa gui vS Trung tam tu
v§n h6 trq HTX, DN vua va nhc thuQc Lien minh HTX tinh Quang Nam.

III. HB trQ' thu hut lao oQng tre v~ lam vi~c t~i HTX: Cac 11Qidung chi ti8t
thea BiSu 11 Quy8t dinh s6 2406/QB-UBND ngay 23/8/2021 cua UBND tinh.

H6 so' th ii tl}c
1. To trinh vS vi~c xin h6 trg kinh phi cua HTX;
2. QuySt dinh tiSp nh~n va b6 tri cong tac cua nguo'i dugc hgp d6ng van hlm

vi~c tc;tiHTX;
3. Cit nhan co cam k€t thai gian lam vi~c t;;tiHTX it nh§t 05 nam. Ban cam

k€t phai co xac nh~n cua HTX (ban cam kSt neu r5 nSu vi phc;tm cam k€t phai b6i
thuong ki11hphi ngan sach h6 trq; Trong truong h9'P ca 11han vi ph;;tm cam kSt tho'i
gian lam vi~c tc;tiHTX thi HTX co trach nhi~m thu h6i 100% s6 kinh phi dfl h6 trq
nQP l?i cho ngan sach Nha nuo-c); .

4. Van b~ng cao d~ngl dc;tih9Cl thc;tcS1 (Ban sao co cong chUng);
5. Gi§y chUng minh nhan dan (photo cong chung);
6. Hgp d6ng lao dQng va Thu tl,lc BHXH thea quy dinh Iu~t lao dQng.
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- S6 hrong h6 sa: 03 bQ, trong do co 01 bQ g6c. H6 so gjri vS Trung tam tir
vftn h6 tro HTX, DN vira va nho thuoc Lien minh HTX tinh Quang Nam.

IV. Chinh sach tin dung: Cac nQi dung chi tiSt thee BiSu 12 Quyet dinh s6
2406/QD-UBND ngay 23/8/2021 cua UBND tinh.

H& so' th ii tuc
1. To' trinh xin h6 tro lai su~t yay v6n cua HTX;
2. HQP d6ng tin dung; Gi~y nhan no cua t6 chirc tin dung vay von; t~p hop

chirng tir tra lai yay hang thang cua HTX;
3. Giay xac nhan cua Quy H6 tro phat tri~n HTX tlnh vS rmrc lai su~t tai thoi

di~m dS nghi h6 tro do Quy cung c~p;
4. Bang kS s6 tien dS nghi h6 tro.
- S6 hrong h6 sa: 03 bQ, trong do co 1 bQg6c. H6 so giri vS Trung tam tu v~n

h6 tro HTX, DN vira va nh6 thuQCLiSn minh HTX tinh Quang Nam.

V. Chinh sach v~ h8 trg d§u tu' k~t c~u b~ t§ng ky thu~t: Cac nQidung chi
tiSt thee DiSu 13 QuySt dinh s6 24061QD-UBND ngay 23/8/2021 cua UBND tinh.

H& so' thii tuc
1. HTX t6 ~huc hQp th6ng nh~t kS ho?ch va d1,l'an d~u tll' kSt c~u h? dng va

chS biSn san phfrm HTX;
2. Ta trinh dS ngh! h6 tr9' d1,l'an d~u tll' kSt c~u h? t~g va chS bjSn san phfrm

HTX',
3. D1,l'an d~u tu kSt c~u h? t~ng va chS biSn san phfrm HTX (c6 y kiSn th6ng

nh~t UBND c~p xa);
4. QuySt dinh phS duy~t cua HQi d6ng Qwin trj vS phS duy~t D\1'an d~u tll'kSt

cfru lw t~g va chS biSn san ph§m HTX;
5. Gi~y chUng nh~n dang ky thanh l~p HTX (photo cong chung);
6'. Cac chUng nh~ ho?c thu t\1c dap ling cac diSu ki~n t?i khoan 2 DiSu 4,

QuySt dinh s6 24061QD-UBND ngay 23/8/2021 cua UBND tinh;
7. HTX gui toan bQthu t\1ctren dSn UBl'JD cfrphuy~n t6ng h9'P dS xu~t.
H?ng m\1c d~u tu xin h6 tr9': Thvc hi~n dung cac thu t\IC thee quy dinh va

duQ'cc~p c6 th§m quySn phS duy~t.

VI. H8 trg u'ng dl...mg cong ngh~ thong tin: Cac nQi dung chi tiSt theo BiSu
14 QuySt dinh s6 24061QB-UBND ngay 23/8/2021 cua UBND tinh.

H& sO' thii tl}.c:
1, To' trinh xin h6 tl'9' cua HTX;
2. Bao cao quy rna, tinh hinh ho?t dQng cua HTX trong thai gian qua va kS

ho?ch ho?t dQng trong thai gian dSn;
3. Gi~y chtmg nh~n dang kY HTX (Photo cong chtrng).
- S6 lUQ'ng:03 bQ, trong d6 c6 01 bQg6c. H6 sO'gu·j vS Trung tam tll' vfrnh6

tl'9'HTX, DN vua va nh6 thw?c Lien minh HTX tinh Quang Nam,

VII. H8 trQ' HTX kho'i nghi~p: Cac nQi dung chi tiSt thee BiSu 15 QuySt
dinh s6 2406IQE>-UBND ngay 23/8/2021 cua UBND tinh,
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Ha so' th u tuc: HTX khoi nghiep thanh l~p dam bao dieu kien thea quy dinh
tai khoan 2 DiSu 15, Quyet dinh s6 2406/QD-UBND ngay 23/8/2021 cua UBND
tinh.

1. To trinh xin h6 tro cua HTX;
2. B~g t6t nghiep ttl' eao dfuIg tro len cua nguoi sang l~p hoac d6ng sang l~p

tham gia thanh l~p HTX;

:.. Quyet dinh b6 nhiem nguoi sang l~p hoac dong sang lap tham gia thanh l~p
HTX giu vi tri .'!~nhdao, quan ly HTX;

4. H~ So' dir an, hoa dan, chung nr lien quan d@nnoi dung h6 tro;
5. H6 So' clnrng minh HTX co tham gia chu6i gia tri san pham hang hoa, san

xu§t san pham sach, ung dung cong nghe cao.
- S6 IU9ng h6 So': 02 bQ, trong do co 01 bQg6c. HTX giri toan bQthu tuc tren

d@nUBND c§p huyen tong hop dS xu§t.

PHANTHUBA
TO CHirC THT/C HI~N

1. Tnich nhiem cua HTX.

- Xac dinh su c~n thiSt va nhu c~u thvc tS d6i v6i cac nQi dung h6 trq thea
Kho~m 1 DiSu 5, DiSu 8, DiSu 10, DiSu 11, DiSu 12, DiSu 14 Quy dinh nay, l?p h6
so' giri Lien minh HTX tinh trU'<Ycngay 15/5 va ngay 15/11; d6i vai cac nQi dung h6
trq thea DiSu 4, DiSu 13, DiSu 15 Quy dinh nay, l?p h6 so' thea quy dinh gU'iUBND
c§p huy~n truo-c ngay 15111hang nam.

- H6 sO',thu tl;lcdS nghi h6 trq d6i v&itU'ngnQi dung h6 trq dam bao dung quy
dinh va chiu trach nhi~m truo-c phap Iu?t vS tinh trung thl;l'C,chinh Xl:lc cua h6 sO'.

- T6ng hqp cac h6 So' thea kSt qua th§.m oinh cua Lien minh HTX tinh giri
UBND c§p huy~n dS quySt dinh chi h6 trq kinh phi; 06ng tho'i, quan ly, suodl;lngcac
ngu6n v6n h6 trq cua Nha nuac dung m\lc dich, hi~u qua.

- Th\l'c hi~n chS dQbao cao dinh ky cho UBND e§p huy~n tnrac ngay 05/12
hang nam vS tinh hinh ho?t dQng san xu§t cua HTX va kSt qua thl;l'Chi~n cac chinh
sach duqc Nha nuac h6 trq thea Quy dinh nay.

- Th\l'c hi~n dung cac nghTaV\lcua Nha nuac qui djnh va DiSu I~t6 chuc, ho~t
dQng cua lien minh HTX tinh.

2. Trung tam tu v§n h6 trq HTX, DN Vtl'ava nh6.
- KiSm tra hoan t§t h6 So' dS ngh! cua cac HTX thanh vien, trinh Thucmg tr\l'c

Lien minh HTX tinh xem xet, th6ng nh§t gU'ih6 So' xin y kiSn SO',nganh lien quan
t6ng hqp tham muu dS xu§t h6 trq cho HTX. GU'ih6 sO'oS xu§t xin h6 trq cho SO'
Tai chinh dinh ky tham muu cho UBND tinh quySt dinh m6i nam 02 091(truae ngay
3115 va 30111 hang nam).

- Ph6i hqp vo-icac Phong, Quy h6 trq kiSm tra, giam sat, oanh gia kSt qua thl;l'C
hi~n cac cO'ch@chinh sach h6 trq phat triSn KTTT, HTX thea qui dinh.
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Tren day 1aHuong d§n h6 sa, thu tuc tiep c?n cac co che, chinh sach h6 tro
HTX thea Quyet dinh 2406/QD-UB:NTI, ngay 23/8/2021 cua UBND tinh Quang
Nam./.

Noi I1h~/,,:~
- SO'Tai chinh (p/hop);
- SO'KH&DT (p/hop);
- Cacthanh vien BCD chuyen d6i HTX;
- Thuong true Lien rninh;
- Cac UYBCH khoa VI;
- Cac phong, IT; QHT;
- Cac HTX thanh vien;
- Luu YT.
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